MyHHUHIIATBHOE Ka3eHHOE J0IIKO/IbHOE 00pa30BaTe/IbHOE YUPEIHKACHHE
ropoaa HosocuGupeka «/letckuii cax Ne 391 xomb6uHEpoBaHHOTO BHA «Enoukay

630102, r. HoBocuGupck, yi. B. borarkosa 25 VHH 5405163154

or 15.09.2017 1. Ne 52/6

IMPUKA3

06 ymeepacoenuu Ionoxcenusn 06 00padonike nepcoHanbHbIX OAHHbIX 6
MKJOY o/c Ne 391

Bo ucrionuenne cr. 18.1  ®enepansHoro 3akona ot 27.07.2006 Ne 152-®3 «O

IepCOHAIBHBIX TaHHBIX» [TPUKA3BIBAIO:
1. Yreepauts [lonoxenue 06 06paboTke MepCOHaNbHbIX NaHHBIX B MKJI0Y

w/c Ne 391 (TTpunosxenue Ne 1).

2. OTBeTCTBEHHOTO 3a 00pabOTKy TepcoHaTbHbIX MaHHbIX backakosoi T.B., yunteimo —
noromneny B cpok 1020.09.2017 r., 03HAKOMHUTB € [TosokeHHUEM MOJ POCIIUChH

cotpyauukoB MKJIOY w/c Ne 391.
3. Backakosoit T.B., yuauremo— noromezy B cpok 10 25.09.2017 .,
pasmectuth [lonoxenue na caiite MKJ0Y /e Ne 391 Bo mcrnonHenue m2  cr.18.1

®eepasibHOTO 3aKoHa ot 27.07.2006 Nel52-®3 «O mepcoHabHBIX TaHHbIX).
4 KoHTpOIIb 32 UCTIOJIHEHWEM HACTOSILEr0 OCTABIIAO 32 coboi.

3asenyiomero MKJIOY wc Ne 391 g/f/ﬂﬂ % H.A. T'opzeesa



MyHHIIUITATEHOE Ka3€HHOE JIOMIKOJILHOE 00pa30BaTEIbHOE YUPEKICHUE
ropoaa HoBocubupcka «Jlerckuii cag Ne 391 komOuHupoBanHoro Buaa «Emoukay

630102, r. HoBocubupck, yi. b. borarkosa 25 MHH 5405163154

[Tpunoxxenue Ne 1
K mpukazy MKJIOV n/c Ne 391
ot 15.09.2017 . Ne 52/6

IHonoxenue 00 00padoTke mepcoHaabHbIX AaHHBIX B MKJIOY /¢ Ne 391

1. Hacrosmee [lonoxkenne 06 00pabOTKe MEpPCOHAIBHBIX JAHHBIX YCTAaHABJIMBAET
MpONEAYphl, HaNpaBJIICHHbIE HA  BBISIBJICHUE W  NPEJOTBpAlllcHUE  HapyLICHUM
3akoHonatenscTBa Poccuiickoit denepamuu B cdepe MepcoOHATBHBIX JAaHHBIX, a TaKXKe
OTIPENENAIONME ISl KaKJIOM 1enu oOpabOTKM MEepPCOHANBHBIX JaHHBIX COJCp>KaHUE
00pabaTbhIBa€MbIX MEPCOHANBHBIX JTAHHBIX, KATETOPUU CYOBEKTOB, IEPCOHAIBLHBIC JaHHBIC
KOTOPBIX 00pabaThIBalOTCsI, CPOKH UX OOPAOOTKU M XpaHEHUS, MOPSIIOK YHUUTOXKESHUSI TIPU
JOCT>KEHUH 11eTiel 00pabOoTKH WK TTPU HACTYIIJICHUU MHBIX 3aKOHHBIX OCHOBaHUH (asiee -
[Tonoxenue).

2. O6pabotka mnepcoHanbHbiXx AaHHBIX B MKJIIOY n/c Ne 391 BbinosnHsieTCs C
HCIIOJIb30BaHUEM CPEACTB aBTOMATU3ALIUU TN 0€3 UCTIOb30BaHUS TAKUX CPEJICTB, BKIIHOYAs
cOop, 3ammuch, CHUCTEMAaTH3allMl0, HAKOIUJIEHWE, XpaHEHue, YToyHeHue (OOHOBJICHUE,
M3MEHEHHE), U3BJICUCHUE, UCII0JIb30BaHUE, Nepeauy (pacrnpocTpaHeHue, Mpe10CTaBICHHE,
JOCTYII), 00e3IuurMBaHue, OJIOKUPOBaHUE, YAAICHUE, YHUYTOKEHUE IEPCOHAIBHBIX JJAHHBIX
CyOBEKTOB, MEpPCOHATbHBIE JaHHbIE KOTOPhIX oOpadarteiBatorcs B MKJIIOVY n/c Ne 391 B
cootBeTcTBUM ¢ DenepanbHbiM 3akoHOM OT 27.07.2006 Ne 152-®3 «O mnepcoHalbHBIX
JTAHHBIX» SIBJISIETCSI OTIEPATOPOM, OCYIIECTBIISIIONTUM 00paOOTKY MEPCOHAIBHBIX JIAHHBIX, a
TaK)Ke OIMPEACISIONMM e 00pabOTKU MEePCOHANBHBIX JTAHHBIX, COCTAB MEPCOHATBHBIX
JAHHBIX, TTOJIJISKAIMUX 00paboTKe, NelcTBUs (Orepalii), COBepIIaeMbie ¢ IEPCOHATHHBIMU
JTAHHBIMU (JjaJIee - ONepaTop NEPCOHANBHBIX JAHHBIX ).

3. Ilonoxenue pazpabotaHo B cooTBeTcTBUM C DenepasbHBIM 3aKOHOM OT
27.07.2006 Ne 152-®3 «O nepcoHanbHBIX JaHHBIX» (Hanee - DenepalbHbIN 3aK0H), II1. 14
Tpynosoro koaekca Poccuiickoit ®enepannu ot 13.12.2001 Ne 197-D3.

4. CyObeKTaMH MepCOHATBHBIX JaHHBIX SIBISIOTCS coTpyaHuku MKJIOVY n/c Ne 391,
rpaxaane Poccurickon denepanumu.

5. Hemsamu IlonoxxeHust IBISIOTCS:

a) oOecrieueHHe 3aIUThI TPaB U CBOOOJ MpU 00pabOTKE NMEPCOHANIBHBIX AaHHBIX
cotpyaaukoB MKJIOV n/c Ne 391 u nepcoHanbHbIX JAaHHBIX TPaXkIaH;
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0) yCTaHOBJIEHHE OTBETCTBEHHOCTH COTpyaHHMKOB MKJIOY n/c Ne 391 3a

HEBBITIOJTHEHHUE HOPMATHUBHBIX MPABOBBIX aKTOB, PETYIMPYIOIIMX 00pabOTKY

Y 3aIIUTY IEPCOHAIBLHBIX JTaHHBIX.

6. Ilporiemypbl, HampaBiCHHBIE HAa BBLIBICHHE | TMPEIOTBPAICHUE
HapyIIeHui 3akoHomarenbcTBa Poccuiickont denepaimm B cepe mepcoHaIbHBIX
JTAHHBIX:

a) OCYIIIECTBIICHE BHYTPEHHEN0 KOHTPOJISI COOTBETCTBUS  OOpabOTKH
MEPCOHANBHBIX TaHHbIX DenepanbHOMY 3aKOHY U MIPUHSATHIM B COOTBETCTBUU C
HUM HOPMAaTHBHBIM MIPABOBBIM aKTaM, TPeOOBaHUSAM K 3alTUTE MEPCOHAIBHBIX
JTAHHBIX

0) omeHKa Bpeda, KOTOPBIM MOXKET OBITh MNPUYMHEH CyOBbeKTam
IIEPCOHATIBHBIX JIaHHBIX B Ciyyac HapyweHuss DenepaibHOro 3aKkoHa,
COOTHOUIEHUE YKa3aHHOIO Bpena u npuHumacmbix B MKIIOVY a/c Ne 391 wmep,
HAIMpaBJICHHBIX Ha OOECIEYeHHE BBITIOJHEHHS OOA3aHHOCTEH ormeparopa
MEPCOHATIBHBIX JAHHBIX, ITPETyCMOTPEHHBIX DenepaTbHBIM 3aKOHOM;

B o3HakomiieHuEe coTpyaHuKkoB MKJIOVY a/c Ne 391, HenmocpenaCcTBEHHO
OCYILIECTBIIIONMX ~ O00pabOTKy MEPCOHAIBHBIX JAHHBIX, C  TOJO0KCHUSIMHU
3akoHoAarenbCcTBa  Poccuiickon ®Denepaum O NMEPCOHAIBHBIX  JAHHBIX, C
TPEeOOBAHUSIMU T10 3aIUTE IEPCOHATBHBIX JaHHBIX.

7. B cnydae BBIABICHUS HENPABOMEPHOM OOPaOOTKM MMEPCOHATBLHBIX
JAHHBIX, OCYILECTBIBIEMOM OMNEPATOpPOM TMEPCOHAIBHBIX JAHHBIX, OIEPATOp

TIEPCOHATBLHBIX JIaHHBIX B
CpPOK, HE TIPEBBIMIAIONIMN 3 paboumX IHS C JaThl BBISIBJICHUS HEMIPAaBOMEPHOMN
00paboTKH

MEPCOHATBHBIX ~ JTAHHBIX, O00s3aH TMPEKPaTUTh HEMPaBOMEPHYIO O0OpadOTKyY
TIEPCOHATBHBIX

JAHHBIX WM OOECNEYUTh TMPEKpAIEHUEe HEmpaBOMEpHOU 00pabOTKU
TIEPCOHATBHBIX

JAHHBIX.

B cnydae, ecam obecnieunTh MPaBOMEPHOCTh OOpPaOOTKH IEPCOHAIBLHBIX
JAHHBIX HEBO3MOXKHO, OIEparop IePCOHANBHBIX JAaHHBIX B CpPOK, HE
npeBbIaronmii 10 pabounx JgHel ¢ 1aThl BHISBICHUS HEIIPABOMEPHOM 00padOTKH
MIEPCOHATIBHBIX JTAHHBIX, 00s13aH YHUUITOXHUTh TaKUE TIEPCOHAILHBIC TaHHBIC WIIN
o0ecrnieunTh UX yHUYTOXeHHE. OO0 yCTpaHEHHH HEMPaBOMEPHON OOpadOTKH
MIEPCOHATBHBIX JTAHHBIX WM 00 YHHUUYTOKEHHU TIEPCOHATBHBIX JTAHHBIX OTIEPaTOp
MIEPCOHATIBHBIX IAHHBIX 00SI3aH YBEIOMUTH CyOhEKTa MMePCOHATBHBIX JAHHBIX WIIN
€ro TPEACTABUTEIS.

8. B cmydae moctikeHus 11esi 00pabOTKH MePCOHATBEHBIX JAHHBIX OTIEPaTOP
NIEPCOHANBHBIX JAHHBIX 00s3aH MPEKPATUTh 00paOOTKY IMEPCOHATBHBIX TAHHBIX
Y YHUYTOXXHTH TIEPCOHANTLHBIC TAHHBIC B CPOK, HE TipeBbIarorumii 30 pabounx THe
C 1aThl IOCTHYKEHUS 1IeTM 00pabOTKHM MIEPCOHATBHBIX JTAHHBIX.

9. B ciydae o13pIBa CyOBEKTOM IIEPCOHAIBHBIX JAHHBIX COTJIacHs Ha
00pabOTKy CBOMX TEPCOHAIBHBIX JaHHBIX OIEPaToOp TEPCOHATBHBIX JIaHHBIX
00s3aH TIPEKpaTHTh O00pabOTKy TIEPCOHANBHBIX JIAHHBIX M YHHUYTOXKHUTH
MIEPCOHAIbHBIC JaHHBIE B CPOK, HE MPEBBIMIAOIINN TpyU paboYuX THS C JaThl


consultantplus://offline/ref=FC3AF3A66D9CA0B7519490D5B8F016A55691AACB2B08A3ED690D1519DA66j9H

MOJTydeHHUST yKa3aHHOTO OT3biBa. OO0 YHHYTOKEHHWH TEPCOHATBHBIX JTaHHBIX
OTepaTop NePCOHATBHBIX JAHHBIX B TEYEHUH TPEX Pad0UMX JHEH 0053aH YBEIOMUTD
CyOBeKTa MEPCOHATIBHBIX JaHHbIX.

10. B ciyyae OTCYTCTBUSI BO3MOKHOCTH YHHMYTOXKEHHS TEPCOHATBHBIX
JTAHHBIX B TEUEHHE CPOKOB, YKa3aHHbIX B MyHKTax 7 - 9 IlpaBui, omepatop
MIEPCOHAJIbHBIX JAHHBIX OCYIIECTBISIET OJIOKMPOBAaHWE TAKUX IEPCOHATBHBIX
JTAHHBIX, 00ECMEUNBACT YHHUTOXKCHHE TMEPCOHAIBHBIX TAaHHBIX B CPOK J0 6
MECSIIEB, €CJTH MHOM CPOK HE YCTAHOBJICH JICUCTBYIOIIUM 3aKOHOATEIHCTBOM
Poccurickon denepanuu.

11. XpaHneHue MEepCOHATBHBIX JaHHBIX JOJDKHO OCYIIECTBISATHCS B
dbopmMe, TO3BOJISIONICH OMPEACTUTh CyOBEKTa IMEePCOHATBHBIX JaHHBIX, HE
JIOJIBIIIE, YE€M ATOTO TPEOYIOT IeTIN XPAHEHUS NTEPCOHATBHBIX TAHHBIX, €CTIH CPOK
XpaHEHUs IEPCOHATBHBIX JaHHBIX HE ycTaHOBJIeH DenepaibHbIM 3aKOHOM.

OO0pabaTbeIBacMbI€ IEPCOHAIBHBIC JAHHBIC TOJICKAT YHUUITOKEHHUIO JTHOO
00C3IMYMBAHMIO TIO JOCTHKEHUH T1eJIe 00pabOTKU TIEPCOHAILHBIX IAHHBIX W B
cllyqae yTpaThl HEOOXOAMMOCTH B JOCTIDKEHHM STHX LIEJNeH, €ClM HHOE He
npegycMoTpeHo dDenepaabHbIM 3aKOHOM.

12. O6paboTKa TEPCOHATBHBIX JAaHHBIX B HH(POPMAIMOHHBIX CHUCTEMAX
MKJIOY na/c Ne 391 (nmanee - WHGOPMAIMOHHBIE CHUCTEMBI MEPCOHATBHBIX
JTAHHBIX) OCYIIECTBIIICTCS B COOTBETCTBHMH C TIOCTaHOBJICHHWEM lIpaBuTenbcTBa
Poccuiickoit @eneparun ot 01.11.2012 Ne 1119 «O6 yTBepkneHnn TpeOOBaHMIA
K 3alllUT€ TEPCOHATBHBIX JaHHBIX MpU UX 00paboTke B HMHGOPMAIMOHHBIX
CHCTEMaX IMEPCOHATTBHBIX JAHHBIX.

13. OOecneuenne  0O€30MACHOCTH  MEPCOHAIBHBIX  JAHHBIX B
WH(POPMALIMOHHBIX CUCTEMAaX MEePCOHAIBHBIX JAHHBIX JOCTUTACTCS MyTEM:

a) ompeneNieHnsl yrpo3 0€30MacHOCTH TMEPCOHABHBIX JIAHHBIX TPU HX
00paboTke B ”HGOOPMAITMOHHBIX CHCTEMAaX MEPCOHAIBHBIX TaHHBIX;

0) MpPUMEHEHHs OPraHU3AIMOHHBIX U TEXHUYECKHUX MEp M0 00ECTICUCHUIO
0€30MacHOCTH TEPCOHATBHBIX JAaHHBIX MPH MX 00pabOTKe B MH(OPMAIMOHHBIX
CHCTEMAaX MEePCOHANBHBIX JAaHHBIX;

B) NMPHMEHCHUS TMPOIICAINIMX B YCTAaHOBICHHOM TIOPSKE TPOIEIYPY
OLIEHKM COOTBETCTBHS CPEACTB 3alTUTHI HHPOPMAITUH;

r) oueHkr d(OEKTUBHOCTH TMPUHUMAEMBIX MEp TI0  OOECICYECHUIO
0€30MacHOCTH TMEpPCOHAIBHBIX JaHHBIX JO BBOJA B  JKCINTyaTaluio
UH(OOPMAITMOHHBIX CHCTEM ITePCOHANBHBIX JaHHBIX;

JT) y4eTa MalllMHHBIX HOCUTEJIEH MePCOHANTPHBIX TAHHBIX;

¢) oOHapyXeHHs (aKTOB  HECAHKIIMOHMPOBAHHOTO  JIOCTyHa K
NEPCOHALHBIM ~ JaHHBIM W TIPUHATHEM  Mep 10  MPEKPaIICHUIO
HECaHKIIMOHUPOBAHHOTO JIOCTYTIA;

) BOCCTAHOBJICHHMS TIEPCOHAIBHBIX JAHHBIX, MOAU(PHUITMPOBAHHBIX
WJIH YHAYTOXKEHHBIX BCIIEJICTBHE HECAHKIIMOHUPOBAHHOTO JIOCTYTIA K HUM,

3) YCTAHOBJIEHUS MPaBUJI JIOCTYMA (MapoJib, JIOTMH U JIp.) K MEPCOHATBHBIM
JAHHBIM, 00palaThIBAGMbIM B WH(OPMAIMOHHBIX CHCTEMaX IMEPCOHAIBHBIX
JAHHBIX, a TaKKe OOECICUCHUsS PETUCTPAllMM M ydera BCeX JICHCTBUM,
COBEpIIIAEMBIX C TMEPCOHAILHBIMU JIAHHBIMH B WH()OPMAIIMOHHBIX CHCTEMaXx



[IEPCOHAJIbHBIX TaHHBIX.

14. Corpymank MKZIOY na/c Ne 391 u wuMeromme JOCTyIl K

UH(POPMAITMOHHBIM CHCTEMaM TEPCOHAITBHBIX JJAHHBIX, O0S3aHBI:

a) TPUHUMATh MEpPbI, MUCKIIOYAIOUIME HECAHKIIMOHUPOBAHHBIA JOCTYH K
UCITOJIb3yEMbIM MTPOTPAMMHO-TEXHUYECKUM CPEJICTBAM;

0) BECTH y4YeT DJIEKTPOHHBIX HOCHUTENeH HH(POPMALUU, COJEPKAIIUX
NIEPCOHAIIbHBIE
JaHHBIC, U OCYLIECTBIIATh UX XPAaHEHHE B METAINTMYECKHX IIKadax uin cerdax;

B) MPOU3BOJUTDH 3alHUCh MEPCOHAIBHBIX JaHHBIX (OTIAENbHBIX (haiimoB, 0a3
JTAHHBIX )

Ha 3JIEKTPOHHBIE HOCUTENIH TOJIBKO B CIy4asx, PErIAMEHTHPOBAHHBIX MOPSIKOM
paboThI c
MEePCOHAJILHBIMU JaHHBIMU;

r) coOMI0aTh YCTAHOBIEHHBIM TMOPSAOK H  MpaBWwia JOCTyna B
WH(OPMAIMOHHBIE CHUCTEMbI, HE JIONYCKaTh Iepeaady MepCOHAIBHBIX KOJOB H
napoJieil K MH(QpOpMaIMOHHBIM CUCTEMAaM MEPCOHABHBIX JIaHHBIX;

J1) TPUHUMATh BCE HEOOXOJIMMbIE MEPBI K HAJCKHOW COXPAHHOCTH KOJIOB U
napoJieit Joctyna K uHGOPMAIMOHHBIM CHCTEMaM MEePCOHAIbHBIX JIaHHBIX;

e) pabotatb ¢ MH(OPMAILMOHHBIMA CUCTEMAMHU MEPCOHAIBHBIX JAHHBIX B
o0beMe CBOMX MOJTHOMOYUH, HE IONYCKATh UX MPEBBIIICHUS;

) o0mamaTth HaBBIKAMH pPaOOTHI C AHTUBUPYCHBIMH IIpOTrpaMMaMu B
o0beMe, HEOOXOOUMOM ISl BBIIOJHEHHUS (DYHKIIMOHAIBHBIX OOSI3aHHOCTEN H
TpeOOBaHMI MO 3a1KTE UH()OPMALUY.

15. TIpu pabote corpyauukoB MKJIIOVY n/c Ne 391 B uHbOpMaMOHHBIX

CUCTEMaX MEePCOHANBHBIX TAHHBIX 3aIPEIIACTC:

a) 3aMUChIBaTh 3HAYEHUS KOJOB M MAapoJiel JocTyna K WH(POPMaIMOHHBIM
cUCTeMaM
MIEPCOHANIBHBIX JAHHBIX;

0) mepenaBaTh KOABI U MAPOJU JOCTyNa K MH(POPMAIMOHHBIM CHCTEMaM
MEPCOHANIBHBIX JJAHHBIX JPYTUM JIUIIAM;

B) MOJIL30BAaThCsI B pabOTe KOJaMH U TApOJSIMHU JIPYTHX T0JIb30BaTelen
nocTyna K THQOPMAIIMOHHBIM CHCTEMaM TMePCOHATBHBIX JaHHBIX;

I') NPOU3BOJIUTH MOAOOP KOJOB M Maposie aoctyna K MH(GOPMALMOHHBIM
CUCTEMaM MEPCOHATBHBIX JaHHBIX APYTHX MOJIb30BATENECH;

J1) 3aluChIBaTh HA 3JIEKTPOHHBIE HOCUTENIH C NMEPCOHAIbHBIMU JTAHHBIMU
MOCTOPOHHHE MPOTPAMMBI U JIaHHBIE;

€) KOMUpPOBaTh MHGOPMAIIHMIO C IEPCOHATBHBIMU JIAHHBIMU HAa HEYYTCHHBIC
AJIEKTPOHHBIE HOCUTENU UH(OPMAITNH;

) BBIHOCHTH OJJICKTPOHHBIE HOCUTEIH C TMEPCOHATBHBIMH JaHHBIMH 32
npenensl Tepputopun MKJIOVY a/c Ne 391;

3) MOKUAAaTh paboyee MECTO ¢ BKIIFOUCHHBIM MEPCOHATBHBIM KOMITBIOTEPOM
0€3 MPUMEHEHHMSI aIMapaTHRIX WK TPOTPAMMHBIX CPEJICTB OJIOKUPOBAHUS, TOCTYTIA
K MIEPCOHAIBHOMY KOMIIBIOTEPY;

M) TPUHOCUTh, CAMOCTOSITENILHO YCTAaHABIMBATH M JKCIUTyaTHUPOBATh Ha



NEPCOHAIIBHOM KOMIIBIOTEpE JII0ObI€ MPOrpaMMHBIE MPOIYKTHI, HE MPHUHSITHIE K
IKCILTyaTalllH,;

K) OTKpBIBaTh, pa3OHpaTh, PEMOHTHPOBATH IEPCOHAIBHBIC KOMITBIOTEPHI,
BHOCHUTh HM3MEHEHHMS B KOHCTPYKIIMIO, IMOIKIIOYAaTh HEIITATHBIC OJOKH M
YCTPOMCTBA;

0) mnepenaBaTh HWH(POPMAIIO, COJACPIKAIIYIO IIEPCOHAIBHBIC JaHHBIC,
MOJIICKAIIME 3aIlUTe, MO OTKPBITHIM KaHaiaM CBs3U ((haKCHMUJIbHAS CBS3b,
AJIGKTPOHHAS IMOYTa M MHOE), a TaK)Ke HCIOJIb30BaTh CBEACHMS, COJEprKalllve
MIePCOHANBHBIC JIAHHBIC, TOJICKAIIE 3aIlUTe, B OTKPHITON IEPENUCKE U IIPU
BEJICHUHY TIEPETOBOPOB 0 TeIC(POHY.

16. COop, cucreMaTH3aldIO, HaAKOIUICHWE, XpaHCHHE, OOHOBJICHHE,
M3MEHEHHWE, Iiepefady, YHHUYTOXKeHHe (majee - o00padoTKa) JOKYMEHTOB
pabotHukoB MKJIOY m/c Ne 391, comepskanmx IIEpCOHATIBHBIC JIaHHBIC Ha
OyMa)XHOM HOCHUTEJIC, OCYIIECTBIISIIOT COTPYJIHHKH B COOTBETCTBMHM C TIII.14
Tpynosoro Koaekca Poccuiickoin denepanyu.

17. Bce nepcoHaIbHbIC TaHHBIE JODKHBI OBITh ITOJTyYSHBI HEMOCPEICTBEHHO
oT
corpynaukoB MKJIOVY n/c Ne 391.

18. JIokyMeHTBI, cojepkaliie TEpCOHATBHBIC JaHHbIC, YHUYTOXKAKOTCS
MyTEM U3MEIbYEHUS B OyMaropesaTebHOM MallluHE.

19. Ilpu cMmeHe CcOTpyaHHKA, OTBETCTBEHHOIO 3a Yy4yeT JOKYMEHTOB Ha
OyMa)XKHOM HOCHTEJE, COJIEpXKAIlMX MEPCOHAILHBIC JTAHHBIE, COCTABIISIETCS aKT
npUeMa-cIa4u TUX MaTEPUaAIOB, KOTOPBIA YTBEPXKIACTCS PYKOBOIUTEIIEM.

20. IIpu paboTte ¢ TOKyMEHTaMHi Ha OyMa>XHOM HOCHUTEJE, COACpKaluMU
MIEPCOHAIBHBIC  JJaHHBIE, YIIOTHOMOUYEHHBIE Ha O00pabOTKy TMEepCOHATIBHBIX
JTaHHBIX cCOTpyAHUKH  MKJIIOVY a/c Ne 391 00s13aHbI:

a) O3HAKOMHUTBCS TOJILKO C TEMH JOKYMEHTAMH, COJEPKalIUMHU
NEPCOHATIbHBIE JTAHHBIE, K KOTOPbIM TMOJyY€H JOCTYyIl B COOTBETCTBHU CO
CITyKeOHOUM HEOOXOTUMOCTHIO;

0) XpaHWUTH B TallHE CTABIINE U3BECTHBIMU UM CBEACHUS, COJEPIKAIIINE
MIEPCOHAIIbHBIE JTAHHBIE, MOJIEXKALLNE 3alIuTe, UHPOPMHUPOBATH
HEMOCPEICTBEHHOTO PYKOBOAUTENST O (hakTax HapylIeHUsl TMopsiika padoThl C
MIEPCOHAILHBIMU JJAHHBIMUA M O TIOTIBITKaX HECAHKIIMOHUPOBAHHOIO JOCTYIA K
HUM;

B) O JIONYIICHHBIX HAPYUICHUSX YCTAHOBJIEHHOTO TOpsiKa padoThI,
y4eTa U XpaHEHUs JOKYMEHTOB, COJEPKAIIUX MIEPCOHATILHBIC IAHHBIC, a TAK)KE
0 (pakTax pasrmameHusl CBEICHWM, COACPXKAIMX TEPCOHALHBIE JaHHBIE,
MOJUICKAMX ~ 3allUTe, MPEACTABIATh HEMOCPEIICTBEHHBIM — PYKOBOAUTEISIM
MUCbMEHHBIE OOBSICHEHHUS.

21. CotpynHVKH, BUHOBHBIC B pa3MNIAICHWH WM yTpare WH(POpMAIIH,
COZIEp Kalllei MepCOHATIbHBIE TaHHBIEC, HECYT OTBETCTBEHHOCTh B COOTBETCTBHHU C
3aKOHOAATENLCTBOM Poccuiickon denepanuu.








